
Partnership Request Letter 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Company Name]  

[Your Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Title]  

[Recipient Company Name]  

[Recipient Company Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Title] of [Your 

Company Name]. We specialize in [Briefly describe your business and the products/services you 

provide]. 

We are currently seeking retail distribution partners who share our vision of [Briefly describe 

your company's mission or vision]. After researching potential partners, we believe that 

[Recipient Company Name] aligns perfectly with our goals and values. 

We are impressed by your [Highlight something specific about the recipient's business], and we 

see a great opportunity for collaboration. We would be thrilled to discuss the possibility of 

establishing a retail distribution partnership that would not only expand our product reach but 

also offer [mention benefits for both parties]. 

We would love the opportunity to meet with you or to set up a call to explore this potential 

partnership further. Please let us know your availability for a discussion in the coming weeks. 

Thank you for considering this partnership opportunity. We look forward to the possibility of 

working together. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Company Name] 


