Letter Template: Offshore Manufacturing
Opportunity

Date: [Insert Date]

To: [Recipient's Name]

Company: [Recipient's Company]

Address: [Recipient's Address]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to present an exciting offshore manufacturing

opportunity that could significantly benefit your company. Below is an outline of key aspects for
consideration:

1. Introduction to Offshore Manufacturing

Overview of offshore manufacturing and its advantages, including cost reduction, access to
skilled labor, and enhanced production capabilities.

2. Potential Locations

A breakdown of potential locations with favorable conditions for manufacturing, including
infrastructure, labor costs, and trade regulations.

3. Services Offered

Details of manufacturing services we can provide, such as prototyping, assembly, and quality
control.

4. Financial Overview

Summary of the projected cost savings and return on investment associated with offshore
manufacturing.

5. Next Steps

Proposed actions and timelines to explore this opportunity further, including a meeting to discuss
customization based on your needs.



Thank you for considering this opportunity. I look forward to the possibility of collaborating
with your team to enhance your manufacturing capabilities.

Sincerely,

[Your Name]
[Your Position]
[Your Company]

[Your Contact Information]



