
Request for Sponsorship 

Date: [Insert Date] 

[Recipient Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this letter finds you well. I am writing on behalf of [Your Travel Agency Name], a leading 

travel agency specializing in [brief description of your services]. We are excited to announce our 

upcoming project/event, [Project/Event Name], scheduled to take place on [Date] at [Location]. 

We are seeking sponsorship from esteemed organizations like [Recipient's Company Name] to 

make this event a success. Your support would be instrumental in [briefly explain how the 

sponsorship will be used]. In return, we will offer [describe the benefits of sponsorship, e.g., 

advertising opportunities, brand visibility, etc.]. 

We believe that a partnership with [Recipient's Company Name] will not only enhance the event 

but also provide significant exposure for your brand to our audience of [describe your target 

audience]. 

We would greatly appreciate the opportunity to discuss this sponsorship further and explore how 

we can work together for mutual benefit. Please feel free to reach me at [Your Phone Number] or 

[Your Email Address]. 

Thank you for considering our request. We look forward to the possibility of collaborating with 

you. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Travel Agency Name] 

[Your Contact Information] 


