
Event Sponsorship Proposal Timeline 

Date: [Insert Date] 

To: [Sponsor's Name] 

[Sponsor's Organization] 

[Sponsor's Address] 

Dear [Sponsor's Name], 

We are excited to present to you the timeline for the upcoming [Event Name], scheduled to take 

place on [Event Date]. This event aims to [briefly describe the purpose of the event]. We believe 

your partnership will greatly enhance the experience and reach of this event. 

Proposed Timeline: 

• [Date]: Initial proposal sent to potential sponsors 

• [Date]: Confirmation of sponsorship commitments 

• [Date]: Logo and promotional material submission deadline 

• [Date]: Final program and agenda distribution 

• [Date]: Event day - [Event Name]! 

• [Date]: Post-event report and feedback collection 

We hope you consider this opportunity to collaborate with us and help make [Event Name] a 

memorable experience for all attendees. Please feel free to reach out if you have any questions or 

require further information. 

Thank you for your consideration! 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


