
Project Proposal Timeline 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Proposal Timeline for [Project Name] 

Dear [Recipient's Name], 

We are pleased to present the proposed timeline for the initiation of the [Project Name]. Below is 

an outline of key phases and milestones: 

Project Timeline 

• Phase 1: Research and Analysis  

o Start Date: [Insert Start Date] 

o End Date: [Insert End Date] 

• Phase 2: Planning and Design  

o Start Date: [Insert Start Date] 

o End Date: [Insert End Date] 

• Phase 3: Implementation  

o Start Date: [Insert Start Date] 

o End Date: [Insert End Date] 

• Phase 4: Review and Evaluation  

o Start Date: [Insert Start Date] 

o End Date: [Insert End Date] 

We anticipate completion of the project by [Expected Completion Date]. Please let us know if 

you have any questions or require further information. 

Thank you for considering our proposal. We look forward to your feedback. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


