
Proposal for Catering Services 

Date: [Insert Date] 

To: [Event Organizer's Name] 

From: [Your Name] 

[Your Business Name] 

[Your Business Address] 

[Your Contact Information] 

Introduction 

Thank you for considering [Your Business Name] for your upcoming event. We specialize in 

providing high-quality food supply services tailored to meet the unique needs of event organizers 

like yourself. 

Proposed Services 

We offer a wide range of catering options including: 

• Buffet Style Catering 

• Plated Meals 

• Custom Menus 

• Special Dietary Accommodations 

• Beverage Services 

Event Details 

Event Name: [Insert Event Name] 

Date of Event: [Insert Event Date] 

Location: [Insert Event Location] 

Budget Estimate 

The estimated cost for our services based on your requirements is as follows: 

• Estimated Number of Guests: [Insert Number] 



• Estimated Cost Per Person: [Insert Amount] 

• Total Estimated Cost: [Insert Total Amount] 

Next Steps 

We would love to discuss this proposal further and explore how we can make your event a 

success. Please feel free to contact me at [Your Phone Number] or [Your Email Address] to 

schedule a meeting. 

Conclusion 

Thank you for your consideration. We look forward to the opportunity to serve you and help 

create a memorable event. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Business Name] 


