
Project Charter Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

Position: [Recipient's Position] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to present this project charter proposal for [Project Name]. The aim of this 

project is to [briefly describe the main objective of the project]. 

Project Overview 

The key components of the project include: 

• Objective: [Objective] 

• Scope: [Scope of the project] 

• Timeline: [Estimated timeline] 

• Budget: [Estimated budget] 

• Stakeholders: [List of stakeholders] 

Benefits 

This project is expected to yield the following benefits: 

• [Benefit 1] 

• [Benefit 2] 

• [Benefit 3] 

Conclusion 

We believe that this project will bring significant value to [Recipient's Company]. We look 

forward to your feedback and are excited about the opportunity to collaborate on this initiative. 

Thank you for considering our proposal. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


