
HR Services Business Proposal 

Date: [Insert Date] 

[Client's Name] 

[Client's Business Name] 

[Client's Address] 

Dear [Client's Name], 

We are excited to present our HR services proposal tailored specifically for small businesses like 

yours. At [Your Company Name], we understand the unique challenges that small businesses 

face when it comes to human resources management. 

Our Services 

• Recruitment and Staffing Solutions 

• Employee Onboarding Programs 

• Performance Management Systems 

• Compliance and Policy Development 

• Payroll and Benefits Administration 

Why Choose Us? 

We pride ourselves on providing personalized, cost-effective HR solutions that will help your 

business thrive. Our experienced team is dedicated to ensuring that your HR needs are met 

professionally and efficiently. 

Next Steps 

We would love the opportunity to discuss this proposal in more detail. Please feel free to contact 

us at [Your Phone Number] or [Your Email Address] to schedule a meeting. 

Thank you for considering [Your Company Name] as your trusted HR partner. We look forward 

to working with you! 

Sincerely, 

[Your Name] 

[Your Job Title] 



[Your Company Name] 

[Your Company Address] 

[Your Phone Number] 

[Your Email Address] 


