
Business Proposal for HR Services 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

To: [Client's Name] 

[Client's Position] 

[Client's Company Name] 

[Client's Company Address] 

[City, State, Zip Code] 

Subject: Proposal for Compliance and Risk Management 

HR Services 

Dear [Client's Name], 

We are pleased to submit our proposal for providing comprehensive HR services focused on 

compliance and risk management at [Client's Company Name]. Our goal is to support your 

organization in navigating the complex landscape of HR regulations while minimizing risks 

associated with compliance failures. 

Our Services Include: 

• Development of Compliance Policies and Procedures 

• Risk Assessment and Mitigation Strategies 

• Employee Training Programs on Compliance Requirements 

• Ongoing Compliance Monitoring and Reporting 

• Support during Audits and Investigations 

Project Timeline: 

We propose a phased approach to implementation, which will take approximately [insert 

timeline] to complete. 

Investment: 



Our proposed investment for this project is [insert cost], which includes all necessary resources 

and support. 

We believe that our expertise in compliance and risk management will significantly benefit 

[Client's Company Name]. We look forward to the opportunity to collaborate with you and 

enhance your HR processes. 

Thank you for considering our proposal. Please feel free to contact me at [Your Phone Number] 

or [Your Email] should you have any questions or require further information. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


