
Service Agreement Proposal 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Company Name]  

[Your Address]  

[City, State, Zip]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Title]  

[Recipient Company Name]  

[Recipient Address]  

[City, State, Zip] 

Subject: Proposal for Service Agreement 

Dear [Recipient Name], 

We are pleased to present this proposal for a service agreement between [Your Company Name] 

and [Recipient Company Name]. Our team is committed to providing high-quality services that 

meet the unique needs of your organization. 

Scope of Services 

[Briefly outline the services to be provided.] 

Terms and Conditions 

[Outline key terms, duration, payment terms, etc.] 

Next Steps 

If you are interested in proceeding with this proposal, please let us know by [insert response 

date]. We would be glad to discuss any aspects of this proposal at your convenience. 

Thank you for considering our proposal. We look forward to the opportunity to work with 

[Recipient Company Name]. 

Sincerely, 



[Your Name]  

[Your Title]  

[Your Company Name] 


