
Proposal Review and Revision Request 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Request for Review and Revision of Proposal 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request your review and feedback on my 

proposal titled "[Proposal Title]." I have incorporated the key insights we discussed during our 

last meeting, and I believe it aligns with our objectives. 

As you review the document, I would appreciate your thoughts on the following areas: 

• Clarity of objectives and goals 

• Feasibility of the proposed methods 

• Overall coherence and structure 

• Any additional comments or suggestions 

Could you please provide your feedback by [Insert Deadline]? Your insights would be invaluable 

in refining the proposal before our upcoming presentation. 

Thank you for your time and assistance. I look forward to your valuable feedback. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


