
Business Proposal Response 

Date: [Insert Date] 

[Your Name] 

[Your Job Title] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Job Title] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

Thank you for your proposal regarding [brief description of proposal]. We have thoroughly 

reviewed it and appreciate the effort your team has put into outlining the potential collaboration. 

We are excited about the opportunities presented and would like to discuss further the specifics 

of the proposal. After careful consideration, we believe that our companies could work together 

effectively to achieve mutual goals. 

We would like to schedule a meeting to discuss this in more depth. Please let us know your 

availability, and we will do our best to accommodate. 

Thank you once again for your proposal. We look forward to the possibility of working together. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 

[Your Contact Information] 


