
Collaboration Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are excited to propose a collaboration between [Your Organization] and [Recipient's 

Organization] for a new project titled [Project Name]. Given our shared goals and values, we 

believe this partnership could lead to significant benefits for both parties. 

Project Overview: 

• Objective: [Briefly describe the project objective] 

• Scope: [Outline the scope of the project] 

• Expected Outcomes: [List expected outcomes] 

We envision that our combined efforts can leverage our strengths in [mention strengths] to 

achieve remarkable results. I would love the opportunity to discuss this proposal further and 

explore how we can work together to make this project a success. 

Please let me know a suitable time for you to meet or if you require any additional information. 

Thank you for considering this collaboration. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Phone Number] 

[Your Email Address] 


