
Business Proposal Meeting Request 

Date: [Insert Date] 

[Client's Name] 

[Client's Position] 

[Client's Company] 

[Client's Address] 

Dear [Client's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Company]. We have been following your company's progress in [specific area], and I believe we 

have an exciting opportunity that aligns with your goals. 

We would like to request a meeting to discuss a potential collaboration that could benefit both 

our companies. I am confident that our [specific service/product] can [briefly mention the value 

it brings]. 

Could we schedule a meeting at your convenience? I am available on [provide two or three 

options], but I am more than willing to accommodate your schedule. 

Thank you for considering this opportunity. I look forward to your positive response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Phone Number] 

[Your Email Address] 


