
Business Expansion Proposal 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Company]  

[Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Title]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to present a proposal for the expansion of [Your Company Name] into [New 

Market/Location]. Given our recent success in [Current Market/Location] and the potential 

opportunities identified in [New Market/Location], we believe that this expansion will not only 

enhance our growth trajectory but also provide significant value to our stakeholders. 

Our market research indicates that [briefly explain key insights from research]. We estimate that 

the expansion into [New Market/Location] could increase our revenues by [insert estimated 

percentage] and reinforce our brand presence. 

We would like to arrange a meeting at your earliest convenience to discuss this proposal in detail 

and explore ways we can collaborate for mutual benefit. Thank you for considering our proposal. 

I look forward to your positive response. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Company] 


