
Proposal for Corporate Training Program 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Job Title] 

Company: [Company Name] 

Address: [Company Address] 

Dear [Recipient's Name], 

We are pleased to present a proposal for an educational training program designed specifically 

for [Company Name]. Our program aims to enhance the skills and knowledge of your 

employees, ultimately contributing to the overall success of your organization. 

Program Overview 

This program will cover the following key topics: 

• [Topic 1] 

• [Topic 2] 

• [Topic 3] 

Objectives 

The main objectives of this training program are: 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

Program Duration 

The proposed duration of the training program is [Insert Duration, e.g., 2 days, 5 weeks, etc.]. 

Investment 

The total investment for the program is [Insert Cost]. This includes all materials, resources, and 

support during the training. 

Next Steps 



We would love to discuss this proposal in more detail at your earliest convenience. Please feel 

free to contact us at [Your Phone Number] or [Your Email]. 

Thank you for considering this opportunity. We look forward to the possibility of working with 

[Company Name]. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company] 

[Your Contact Information] 


