
Proposal for After-School Educational 

Program 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Organization: [Recipient's Organization] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to propose an engaging after-school educational 

program aimed at fostering learning and personal growth among students in our community. The 

program, titled "[Program Name]," will provide a supportive environment where students can 

explore academic subjects, develop skills, and engage in enriching activities beyond the 

traditional classroom setting. 

Program Details: 

• Target Age Group: [Specify age group] 

• Duration: [Specify frequency and duration] 

• Location: [Specify location] 

• Activities Offered:  

o [Activity 1] 

o [Activity 2] 

o [Activity 3] 

• Goals: [Briefly outline goals] 

We believe that this program not only benefits students academically but also helps cultivate 

social skills, teamwork, and leadership qualities. We are committed to providing a safe and 

engaging space for all participants. 

I would appreciate the opportunity to discuss this proposal further and explore collaboration 

possibilities. Please feel free to contact me at [Your Phone Number] or [Your Email Address] to 

schedule a meeting. 

Thank you for considering our proposal. I look forward to your positive response. 

Warm regards, 



[Your Name] 

[Your Title] 

[Your Organization] 

[Your Phone Number] 

[Your Email Address] 


