
Product Launch Announcement 

Date: [Insert Date] 

To: [Insert Recipient Name] 

From: [Your Name] 

Subject: Proposal for the Launch of [Product Name] 

Dear [Recipient Name], 

I am excited to announce the intended launch of our latest product, [Product Name], which is 

designed to [brief description of the product and its purpose]. We believe that this product will 

not only enhance our current offerings but also provide significant value to our customers. 

The proposed launch date is [Insert Launch Date]. Prior to this date, we plan to engage in various 

promotional activities, including [briefly outline planned marketing methods]. Our target 

audience includes [describe target demographic], and we anticipate that [Product Name] will 

resonate well with them. 

We would like to schedule a meeting to discuss this proposal in detail and explore how we can 

leverage this launch for mutual benefit. Please let us know your availability in the coming days. 

Thank you for considering our proposal. We are looking forward to your feedback. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


