
Formal Business Proposal Announcement 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Proposal for [Project/Service Name] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally announce a business proposal 

regarding [short description of the project or service]. Our team at [Your Company Name] 

believes that this proposal presents a valuable opportunity for your organization. 

The objective of our proposal is to [outline the main objectives and benefits]. We have conducted 

thorough research and prepared a comprehensive plan that details the project phases, 

deliverables, and anticipated outcomes. 

We believe that our collaboration can bring significant advantages, and I would appreciate the 

opportunity to discuss this proposal further. Please let me know a convenient time for you to 

meet and explore this opportunity in depth. 

Thank you for considering our proposal. I look forward to your positive response. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Company Name]  

[Your Contact Information] 


