
Proposal for Service Contract 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to present this proposal for a service contract between [Your Company Name] 

and [Recipient's Company Name]. Our aim is to provide exceptional services tailored to meet 

your needs and ensure the success of your operations. 

Proposed Services 

• [Service 1 Description] 

• [Service 2 Description] 

• [Service 3 Description] 

Terms and Conditions 

The contract will be for a duration of [insert duration], commencing on [start date] and 

concluding on [end date]. 

Pricing 

The total cost for the proposed services will be [insert amount], payable [insert payment terms]. 

We believe this partnership will be mutually beneficial, and we look forward to the opportunity 

to work with you. Please feel free to reach out for any further information or clarification. 

Thank you for considering our proposal. 

Sincerely, 

[Your Name] 



[Your Title] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


