
Business Proposal Suggestion Letter 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Company] 

[Recipient's Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

 

I hope this letter finds you well. I am writing to propose a business collaboration that I believe 

could be mutually beneficial for both our companies. 

[Briefly describe the proposal and its benefits. Mention any relevant statistics or prior successes 

to support your suggestion.] 

By partnering together, we can [explain how the collaboration will work and the expected 

outcome]. 



 

I would appreciate the opportunity to discuss this proposal in more detail and explore how we 

can work together effectively. Please feel free to reach out to me at your convenience. 

 

Thank you for considering my proposal. I look forward to your positive response. 

 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 


