
Festival Planning Services Proposal 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Address] 

Dear [Client's Name], 

We are excited to present you with our proposal for planning the upcoming [Name of Festival]. 

At [Your Company Name], we specialize in creating memorable festival experiences tailored to 

meet your specific needs. 

Our Services Include: 

• Concept Development 

• Site Selection and Management 

• Vendor Coordination 

• Marketing and Promotion 

• Logistics Planning 

• On-site Event Management 

Proposed Timeline: 

We recommend starting the planning process [Insert Proposed Start Date] and culminating with 

the festival on [Insert Festival Date]. 

Budget: 

Our preliminary budget estimate is [Insert Estimated Budget]. This includes all aspects of 

planning, coordination, and execution mentioned above. 

We would be thrilled to partner with you to bring your vision for [Name of Festival] to life. 

Please feel free to reach out to us with any questions or for further discussions. 

Thank you for considering our proposal. We look forward to the opportunity to work together. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


