
Charity Event Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to propose a collaborative charity event that 

aims to raise funds for [specific cause or organization]. We believe that with your support, we 

can make a substantial impact on our community. 

Event Overview 

The proposed event will be held on [event date] at [event location]. Our goal is to raise [specific 

amount] through ticket sales, donations, and sponsorships. The event will feature [describe 

activities, speakers, or entertainment]. 

Partnership Opportunities 

We would be honored to have [Recipient Organization] as a partner in this meaningful endeavor. 

Your involvement can include sponsorship, in-kind donations, or promoting the event through 

your networks. 

Benefits of Partnership 

• Brand visibility on event materials and promotions. 

• Opportunities to network with community leaders. 

• Recognition during the event and in press releases. 



I would be grateful for the opportunity to discuss this proposal further and explore how we can 

work together to create a successful event. Please feel free to contact me at your earliest 

convenience. 

Thank you for considering this partnership. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


