
Collaborative Proposal Negotiation Outreach Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to express my interest in collaborating on a 

proposal that I believe aligns with both our organizations' goals and missions. Our recent 

discussions have highlighted the potential for a fruitful partnership, and I am eager to explore 

this further. 

Given our shared commitment to [briefly mention a common goal or interest], I believe that by 

combining our resources and expertise, we can create a project that not only meets our individual 

objectives but also serves the larger community effectively. 

To facilitate our collaboration, I would like to suggest scheduling a meeting where we can 

discuss our ideas in more detail and negotiate the terms of our partnership. Please let me know 

your availability for the upcoming weeks, and I will do my best to accommodate. 

Thank you for considering this opportunity for collaboration. I look forward to your positive 

response and the chance to work together to achieve our mutual goals. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Phone Number] 

[Your Email Address] 


