
Proposal for Maintenance and Repair 

Services 

Date: [Insert Date] 

To: [Client's Name] 

Company: [Client's Company Name] 

Address: [Client's Address] 

Dear [Client's Name], 

We are pleased to submit our proposal to provide maintenance and repair services for [Client's 

Company/Project Name]. With extensive experience in the construction industry, [Your 

Company Name] is dedicated to delivering high-quality service and ensuring the longevity of 

your facilities. 

Scope of Services 

• Routine maintenance checks 

• Emergency repairs 

• Preventative maintenance programs 

• Interior and exterior refurbishments 

• Compliance with safety regulations 

Project Timeline 

We anticipate that the initial phase of the project will take approximately [insert timeline], with 

ongoing maintenance scheduled every [insert frequency]. 

Estimated Costs 

The estimated cost for the proposed services is [insert cost], which includes all materials and 

labor. A detailed breakdown can be provided upon request. 

Why Choose Us? 

[Your Company Name] is committed to excellence, delivering quality workmanship and 

outstanding customer service. We prioritize client satisfaction and strive to meet your specific 

needs. 



If you have any questions or require further information, please do not hesitate to contact me at 

[Your Phone Number] or [Your Email Address]. Thank you for considering our proposal. We 

look forward to the opportunity to work with you. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[Your Phone Number] 

[Your Email Address] 


