
Business Proposal for IT Consultancy 

Services 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Client Name] 

[Client Position] 

[Client Company Name] 

[Client Company Address] 

[City, State, Zip Code] 

Dear [Client Name], 

We are pleased to present this business proposal for IT consultancy services tailored to meet 

your needs. At [Your Company Name], we specialize in providing comprehensive technology 

solutions that drive efficiency and innovation. 

Project Overview 

Our proposed solutions aim to address [specific client challenges or goals]. We will provide: 

• Needs Assessment 

• System Implementation 

• Technical Support 

• Ongoing Maintenance 

Project Timeline 

The estimated timeline for project completion is [Insert Duration]. 

Budget 

The total investment for our consultancy services will be [Insert Price] broken down as follows: 

• [Cost Item 1] 



• [Cost Item 2] 

Next Steps 

We would appreciate the opportunity to discuss this proposal further. Please feel free to contact 

us at your convenience. 

Thank you for considering [Your Company Name] for your IT consultancy needs. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


