
Letter of Intent 

Date: [Insert Date] 

To: [Recipient Name] 

Title: [Recipient Title] 

Company: [Recipient Company] 

Address: [Recipient Address] 

Dear [Recipient Name], 

I am writing to express my intent to explore potential business opportunities between [Your 

Company Name] and [Recipient Company Name]. As our industries align, I believe there are 

various avenues through which we could collaborate to achieve mutually beneficial outcomes. 

To that end, I propose setting up a meeting to discuss potential areas of partnership, strategies for 

collaboration, and how we can generate shared value. I am confident that our combined expertise 

can create innovative solutions and drive growth. 

Thank you for considering this opportunity. I look forward to your positive response and the 

possibility of working together. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


