
Letter of Intent to Engage in Corporate 

Collaboration 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Recipient Company] 

[Recipient Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are excited to express our intent to engage in a corporate collaboration between [Your 

Company] and [Recipient Company]. Our discussions have highlighted the mutual benefits that 

can arise from our combined expertise in [mention relevant fields or industries]. 

This letter serves as a formal indication of our interest in pursuing a collaborative partnership 

and sets forth the framework for further discussions. We believe that by leveraging our 

respective strengths, we can unlock new opportunities and drive growth for both organizations. 

We propose to schedule a meeting to explore this further and discuss potential areas of 

collaboration. Please let us know your availability in the coming weeks. 

Thank you for considering this opportunity. We look forward to your response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 


