
Event Sponsorship Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip] 

[Email Address] 

[Phone Number] 

 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip] 

 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a partnership opportunity between 

[Your Organization] and [Recipient's Organization] for our upcoming event, [Event Name], 

scheduled for [Date] at [Location]. 

This event aims to [briefly describe the purpose of the event and the target audience]. We believe 

that your organization aligns perfectly with our values and vision, making this collaboration 

mutually beneficial. 

As a sponsor, your company will enjoy several benefits, including: 

• Brand exposure through [describe how you'll showcase their brand] 



• Networking opportunities with [target audience] 

• Recognition in [mention publications, social media, etc.] 

We are offering various sponsorship levels, each designed to maximize your organization's 

impact and visibility at our event. Please find the attached sponsorship package for more details. 

We would love to discuss this proposal further and explore how we can best work together. 

Please feel free to contact me at [Your Phone Number] or [Your Email Address]. 

Thank you for considering this opportunity. We look forward to the possibility of partnering with 

[Recipient's Organization] for an impactful event. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


