
Business Proposal 

Date: [Insert Date] 

To: [Recipient's Name]  

[Recipient's Title]  

[Company Name]  

[Company Address] 

Dear [Recipient's Name], 

Introduction 

[Briefly introduce your company and the purpose of the proposal.] 

Problem Statement 

[Describe the problem or opportunity you have identified.] 

Proposed Solution 

[Outline your proposed solution and how it addresses the problem.] 

Benefits 

[Highlight the benefits of your solution for the recipient.] 

Cost 

[Provide a brief overview of the costs involved.] 

Next Steps 

[Detail the next steps for moving forward with the proposal.] 

Thank you for considering this proposal. I look forward to your positive response. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Company Name]  

[Your Contact Information] 


