
Business Proposal Terms and Conditions 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

Company: [Insert Recipient's Company] 

Address: [Insert Recipient's Address] 

Subject: Proposal for [Insert Project Name] 

Dear [Recipient's Name], 

We are pleased to submit our proposal concerning [Insert Project Name]. Below are the terms 

and conditions for this business proposal: 

1. Scope of Work 

[Insert detailed description of the scope of work.] 

2. Payment Terms 

[Insert payment terms, including schedule and methods.] 

3. Duration of Agreement 

[Insert the duration of the contract, including start and end dates.] 

4. Confidentiality 

[Insert confidentiality terms to protect sensitive information.] 

5. Termination Clause 

[Insert terms under which either party may terminate the agreement.] 

6. Governing Law 

[Insert the governing law applicable to the contract negotiations.] 

We look forward to the opportunity to work together and are open to discussing any 

modifications or additional terms you may require. 



Thank you for considering our proposal. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


