
Grant Proposal Summary 

[Your Name] 

[Your Title] 

[Your Organization] 

[Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Date: [Insert Date] 

To: [Grant Review Committee/Specific Name] 

[Funding Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to submit our proposal titled "[Title of Proposal]" for your consideration. This 

project aims to [briefly describe the purpose of the project, e.g., improve literacy among 

underserved children in our community]. 

Our objectives include: 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

The total budget for this initiative is [Total Budget Amount], and we are requesting [Amount 

Requested] in funding to assist with: [Briefly outline how the funds will be utilized]. 

We believe that this project will significantly impact [mention the beneficiaries or community]. 

We are committed to transparency and collaboration throughout the project, ensuring 

accountable use of the funded resources. 



Thank you for considering our proposal. We look forward to the opportunity to contribute 

positively to our community with your support. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


