
Grant Proposal Submission Letter 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally submit a grant proposal entitled "[Title of Your Proposal]" for your 

consideration. This proposal aims to [briefly state the purpose of the grant and the objectives of 

your project]. 

We believe that this project aligns with your organization's mission to [mention any relevant 

alignment with the funder's goals]. Our organization, [Your Organization's Name], has a strong 

track record in [briefly describe your organization's background and relevant experience]. 

Enclosed with this letter, you will find our proposal, which includes detailed information 

regarding the project plan, budget, and anticipated outcomes. We are seeking a total funding 

amount of [specify amount] to support [briefly state what the funding will be used for]. 

Thank you for considering our proposal. We are excited about the potential for collaboration and 

look forward to the possibility of partnering with [Recipient's Organization] on this important 

initiative. 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


