
Business Proposal for Project Collaboration 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name], 

I am writing to you on behalf of [Your Company] to propose a collaboration on an exciting 

project that I believe aligns with both of our organizations' goals. As [Your Position] at [Your 

Company], I have closely followed the impact of your work in [Recipient's Industry or Field] 

and am impressed by [specific achievement or project of Recipient's Company].  

We are currently seeking to initiate a project that aims to [briefly describe the project objectives]. 

We believe that by partnering with [Recipient Company], we can leverage each other's strengths 

to create a significant impact in the market.  

I would love the opportunity to discuss this proposal with you in greater detail and explore how 

our collaboration could be mutually beneficial. Please let me know your available times for a 

meeting.  

Thank you for considering this opportunity. I look forward to your positive response. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company] 


