
Business Proposal for Project Funding 

Request 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Company Name] 

[Recipient's Company Address] 

[City, State, Zip Code] 

Subject: Proposal for Funding Support for [Project Name] 

Dear [Recipient's Name], 

I am writing to formally request funding for [Project Name], a project aimed at [briefly describe 

the project's purpose]. Our company, [Your Company Name], has been dedicated to [brief 

description of your company's mission or work]. 

This project is expected to [briefly outline the anticipated impact of the project]. However, in 

order to bring this vision to fruition, we are seeking a funding grant of [specific amount] from 

[Recipient's Company or Organization Name]. 

Enclosed you will find a detailed proposal that outlines the project objectives, the budget, and the 

projected outcomes. We believe that your support would be invaluable in achieving our goals 

and in creating a positive impact in our community. 



We would be thrilled to discuss this proposal further and explore potential collaboration 

opportunities. Thank you for considering our request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 


