
Service Agreement Proposal 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Address] 

[City, State, Zip Code] 

Dear [Client's Name], 

We are pleased to present this proposal for [describe service] as per our recent discussions. Our 

goal is to provide high-quality services tailored to meet your needs. Below is a summary of the 

services we propose: 

Scope of Services 

• [Service 1 Description] 

• [Service 2 Description] 

• [Service 3 Description] 

Timeline 

The expected timeline for the completion of these services is [Insert Timeline]. 

Pricing 

The total cost for the services outlined above will be [Insert Price]. 

Terms and Conditions 

[Insert any relevant terms and conditions]. 

We believe that our services will significantly benefit your organization, and we are looking 

forward to the opportunity to work together. Please let us know if you have any questions or 

require further clarification. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Company Name] 

[Your Contact Information] 


