
Event Collaboration Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a collaboration between [Your 

Organization] and [Recipient's Organization] for an upcoming event that aligns with our mutual 

goals. 

Event Details: 

• Event Name: [Insert Event Name] 

• Date: [Insert Event Date] 

• Location: [Insert Event Location] 

• Expected Attendance: [Insert Number] 

We believe that partnering with [Recipient's Organization] would not only enhance the value of 

the event but also increase visibility for both our brands. We can collaborate on various aspects 

such as sponsorships, marketing, and logistics. 

We are excited about the possibility of working together and would love to discuss this proposal 

further. Please let me know a convenient time for you to meet or call. 

Thank you for considering this opportunity. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


