
Product Launch Proposal for Trade Shows 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Job Title] 

[Company Name] 

[Company Address] 

Dear [Recipient Name], 

We are excited to announce the upcoming launch of our latest product, [Product Name], which 

we believe will significantly enhance the experience of our customers. As part of our strategy, 

we will be showcasing this innovative product at the upcoming [Trade Show Name] on 

[Date(s)]. 

This proposal outlines our objectives, the potential benefits of our product, and how your 

participation can play a crucial role in making this launch a success. 

Objectives 

• Increase product awareness and generate leads. 

• Engage with industry professionals and potential customers. 

• Collect feedback for further product development. 

Product Overview 

[Brief description of the product including features, benefits, and unique selling points.] 

Participation Opportunity 

We would like to invite you to be part of our booth at the trade show. Your expertise in [specific 

area] will be invaluable as we connect with attendees and highlight the advantages of [Product 

Name]. Additionally, we can provide promotional materials, product demonstrations, and 

training for your team. 

Next Steps 



If you are interested in collaborating with us for this product launch, please let us know by 

[Response Date]. We would be happy to discuss this proposal further and answer any questions 

you may have. 

Thank you for considering this opportunity. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 

[Your Contact Information] 


