
Product Launch Proposal for Media 

Outreach 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Address] 

Dear [Recipient's Name], 

We are excited to announce the upcoming launch of our innovative product, [Product Name], 

which is set to revolutionize the [Industry/Field] by [Brief Description of Product Purpose and 

Benefits]. 

The launch event will take place on [Date] at [Location] from [Start Time] to [End Time]. We 

would be honored to have you and your team join us for this significant occasion and provide 

coverage of this groundbreaking introduction. 

[Product Name] features [List Key Features and Unique Selling Points]. We believe that your 

audience will greatly benefit from learning about how this product can solve [Specific Problem 

or Need]. 

Please find attached a detailed outline of the event schedule, product specifications, and 

additional resources for your review. We can offer interviews with our experts, product samples, 

and photography opportunities during the event. 

We look forward to your positive response and hope you can join us in celebrating this 

milestone. Thank you for considering our proposal for media coverage. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


