
Business Expansion Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State, Zip Code] 

Subject: Proposal for Strategic Partnership Opportunity 

Dear [Recipient Name], 

I hope this message finds you well. I am reaching out to propose a potential partnership between 

[Your Company Name] and [Recipient Company Name] as we explore opportunities for 

business expansion. 

Given our complementary strengths in [briefly describe your business focus and the recipient's 

business focus], I believe that a collaboration could yield significant benefits for both parties. We 

are particularly interested in [detail specific areas for collaboration or partnership opportunities]. 

We have [mention any key achievements or successes relevant to the proposal], which positions 

us well to embark on this journey together. Collaborating with [Recipient Company Name] 

would enable us to [describe the mutual benefits and potential outcomes of the partnership]. 



I would appreciate the opportunity to discuss this proposal in more detail. Please let me know a 

convenient time for us to connect, either via phone call or a face-to-face meeting. 

Thank you for considering this proposal. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


