
Business Expansion Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State, Zip Code] 

Subject: Proposal for Business Expansion Funding 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to propose an exciting opportunity for [Your 

Company Name] to expand its operations and increase our market share. With the current growth 

trends in our industry, we believe that the time is ripe to take the next step in our business 

journey. 

Overview of the Expansion: 

• Project Description: [Brief description of the expansion project] 

• Goals and Objectives: [List of goals] 

• Projected Timeline: [Timeline for completion] 

• Funding Required: [Amount needed] 



As we look to secure the necessary funds for this expansion, we are particularly interested in 

[Recipient Company's] support, given your commitment to fostering innovative businesses. 

We are confident that this expansion will not only benefit our company but also contribute 

positively to the local economy by creating jobs and enhancing our service offerings. 

We would appreciate the opportunity to discuss this proposal further and explore how we can 

collaborate to make this vision a reality. Please let me know a convenient time for us to meet or 

have a call. 

Thank you for considering our proposal. We look forward to your response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


