
Funding Appeal for [Project Name] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email] 

[Phone Number] 

Date: [Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to you on behalf of [Your Organization] to seek your support for our project, 

[Project Name]. This initiative aims to [briefly describe the project goal and its significance]. 

As you may know, this project addresses [mention the specific issue or need]. With your 

generous support, we can [describe the positive impact of the project]. 

We are seeking funding of [specific amount] to cover [briefly outline what the funds will be used 

for]. Your contribution will make a significant difference in our efforts to achieve [project 

objectives]. 

We would be grateful if you could consider our request and help us make [Project Name] a 

reality. Thank you for your time and consideration. 

Warm regards, 



[Your Name] 

[Your Position] 

[Your Organization] 


