
Financial Assistance Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

To [Recipient's Name] 

[Recipient's Position] 

[Recipient's Company/Organization] 

[Company/Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request financial assistance to 

support my business proposal for [brief description of the proposal]. I believe this project has 

significant potential to [briefly describe the benefits or impact]. 

Despite careful planning and research, I am currently facing challenges in securing the necessary 

funds to move forward. I am seeking a financial contribution of [specify amount] which will be 

allocated towards [briefly explain how the funds will be used]. 

Enclosed with this letter are the details of my business plan, a budget outline, and projections 

that illustrate the potential return on investment. I am confident that with your support, we can 

bring this vision to fruition. 

I would appreciate the opportunity to discuss this proposal further and explore ways we can work 

together. Thank you for considering this request. I look forward to your positive response. 

Sincerely, 

[Your Name] 



[Your Title/Position] 

[Your Company Name] 


