
[Your Business Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to you on behalf of [Your Business Name] to request your support in the form of 

capital investment for an exciting new business initiative we are launching. Our project, [Project 

Name], aims to [briefly describe the purpose and goals of the project]. 

We believe that with your investment, we can achieve [explain potential outcomes, benefits, and 

impact of the initiative]. This initiative has the potential to [mention any key metrics, growth 

projections, or strategic advantages]. 

The total amount we are seeking is [specific amount], which will be allocated towards [brief 

overview of key spending categories]. We are confident that this investment will yield a 

substantial return and strengthen our partnership in the process. 

We would love the opportunity to discuss this proposal in detail and explore how we can work 

together to make [Project Name] a success. Please let us know a convenient time for you, and we 

would be happy to accommodate. 

Thank you for considering our request. We look forward to the possibility of collaborating with 

you on this important initiative. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Business Name] 


