
Business Proposal for Government Grant 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Position] 

[Recipient Department, if applicable] 

[Government Agency Name] 

[Agency Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to propose a project that I believe aligns with your agency's commitment to [insert 

relevant government goals or initiatives]. Our company, [Your Company Name], specializes in 

[briefly describe your business and its purpose]. We are seeking a grant of [amount] to support 

our initiative, [Project Name], which aims to [briefly describe the goal of the project]. 

Our project will [outline key benefits and impact of the project]. We have already made 

significant progress by [mention any preliminary work, partnerships, or relevant achievements]. 

We have the expertise and resources to successfully execute this project and deliver positive 

outcomes for our community. 

Enclosed with this letter are our detailed proposal, budget outlines, and any additional 

documentation required for your review. We are excited about the potential collaboration with 



[Government Agency Name] and believe that together we can achieve significant advancements 

in [area related to the grant]. 

Thank you for considering our proposal. I would appreciate the opportunity to discuss it further 

and explore how we can work together to achieve mutual goals. I look forward to your response. 

Sincerely, 

[Your Signature (if sending a hard copy)] 

[Your Printed Name] 

[Your Position] 

[Your Company Name] 


