[Your Name]
[Your Address]
[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]
[Recipient's Name]
[Recipient's Title]
[Department Name]
[City/County Name]
[Address]
[City, State, Zip Code]
Dear [Recipient's Name],
| am writing to formally request clarification regarding the zoning regulations applicable to
[specific property/location] located at [address or description of the property]. As a
resident/property owner in the area, | am keen to understand the zoning designations and any
potential impacts they may have on future development.
Specifically, I would appreciate clarification on the following points:
o [Specific question or concern 1]
e [Specific question or concern 2]
o [Specific question or concern 3]
Understanding these aspects will greatly assist me in making informed decisions regarding
[mention any pertinent plans or interests]. | would be grateful if you could provide this
information at your earliest convenience.
Thank you for your attention to this matter. | look forward to your prompt response.

Sincerely,

[Your Name]



