Business Project Proposal

Date: [Insert Date]
To: [Recipient's Name]
From: [Your Name]

Subject: Proposal for Team Collaboration on [Project Name]

Introduction

Dear [Recipient's Name],

I hope this message finds you well. I am writing to present a proposal for collaborating on
[Project Name], which aims to [briefly describe the project goal].

Project Overview

The primary objective of this project is to [insert objective]. We believe that your expertise in
[recipient's area of expertise] will greatly enhance the project's success.

Proposed Collaboration

We propose the following collaboration model:
e Roles and Responsibilities: [Briefly outline roles]

o Timeline: [Insert timeline]
e Resources Required: [List resources]

Benefits of Collaboration
By collaborating, we can achieve:
e [Benefit 1]

e [Benefit 2]
e [Benefit 3]

Next Steps

| would appreciate the opportunity to discuss this proposal further. Please let me know your
availability for a meeting within the next week.



Thank you for considering this collaboration. I look forward to your positive response.

Best regards,

[Your Name]

[Your Position]

[Your Company]
[Your Email]

[Your Phone Number]



