
Project Proposal Letter 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company] 

[Company Address] 

[City, State, Zip] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Recipient Company] 

[Recipient Company Address] 

[City, State, Zip] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to propose a mutually beneficial sponsorship 

opportunity between [Your Company Name] and [Recipient Company Name] for our upcoming 

project, [Project Title]. This project aims to [briefly describe the goals and objectives of the 

project]. 

We believe that aligning with [Your Company Name] offers numerous advantages, including 

[list potential benefits to the sponsor, e.g., brand exposure, community goodwill, increased 

customer engagement]. Our project is scheduled to take place on [insert dates] and will attract 

[insert target audience information]. 

We are looking for sponsorship support to help us achieve our goals and would like to propose 

the following sponsorship levels: 

• Gold Sponsor: [details and benefits] 

• Silver Sponsor: [details and benefits] 

• Bronze Sponsor: [details and benefits] 

We would be delighted to discuss this proposal further and how we can work together to achieve 

success. Please let us know a convenient time for you to meet or chat. 

Thank you for considering this opportunity. We look forward to the possibility of collaborating 

with [Recipient Company Name]. 

Sincerely, 

[Your Name] 



[Your Title] 

[Your Company] 


