
Partnership Outreach for Digital Skills 

Training 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. We are excited to reach out to you with a possible partnership opportunity 

focused on digital skills training. 

As we know, digital literacy is increasingly essential in today's job market. Our aim is to provide 

comprehensive digital skills training to [specific target audience, e.g., underprivileged youth, 

unemployed adults], and we believe that collaborating with [Recipient's Organization] could 

enhance the impact of our initiative. 

We would like to discuss how our organizations can work together to provide [specific benefits, 

e.g., resources, workshops, mentorship programs] that can empower individuals with the digital 

skills needed to succeed in the modern workforce. 

Could we schedule a meeting to explore this potential partnership? I am confident that our 

combined efforts can make a significant difference in the community. 

Thank you for considering this opportunity. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


