
Partnership Sponsorship Request 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this letter finds you well. I am reaching out to propose a collaborative partnership between 

[Your Organization] and [Recipient Organization]. Our mission aligns closely, and I believe that 

together, we can make a significant impact in our community. 

We will be organizing [Event/Project Name] on [Date] at [Location], and we would be honored 

to have [Recipient Organization] as a key sponsor. Your support will help us [describe the 

purpose and importance of the event/project briefly]. 

In exchange for your sponsorship, we would be pleased to offer [list any benefits such as 

visibility, branding opportunities, etc.]. This collaboration would not only enhance our initiative 

but also strengthen your organization's commitment to [mention relevant causes]. 

We would greatly appreciate the opportunity to discuss this partnership further. Please feel free 

to contact me at [Your Phone Number] or [Your Email Address]. Thank you for considering this 

proposal, and I look forward to the possibility of working together. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


